
How to make a snapshot (picture) of your 
computer screen and what is on it.

• Press the print screen key that is usually located 
on the top row of the keyboard.

• Pressing this key creates a picture copy of what is 
on the screen. This picture is saved in the 
clipboard until your paste it someplace else. 

• You can paste the picture into programs like 
Powerpoint and Photoshop or any program that 
accepts clipboard pictures.

• You may need to resize the photo once you paste 
it so it fit properly.  

• If you don’t want the entire screen and just a 
particular item up on your screen then press and 
continue to hold down the ALT key and press the 
print screen key.


